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Ministri i Ministrisé sé Punéve té

Brendshme,

Né mbéshtetje t& nenit 8, 9 dhe 24, paragrafi 2
nénparagrafi 2.2 t€ Ligjit Nr. 05/L-015 pér
Leté€rnjoftim(GZ Nr. 36, me datén 21.12.2015),
nenit 8, nénparagrafin 1.4 t€ Rregullores Nr.
02/2011  pér  Fushat e  Pérgjegjésisé
Administrative t€ Zyrés s€ Kryeministrit dhe
Ministrive, si dhe nenit 38, paragrafit 6, té
Rregullores s¢ Punés sé& Qeverisé Nr. 09/2011
(Gazeta Zyrtare nr. 15, 12.09.2011),

Nxjerr:

UDHEZIM ADMINISTRATIV
(MPB) Nr. 18/2016
PER PERCAKTIMIN E FORMES,
PERMBAJTJES DHE MENYRES SE
PUNIMIT TE LETERNJOFTIMIT

Neni 1
Qéllimi

Qéllimi 1 kétij Udhézim Administrativ &shté
té pércaktojé formén, pérmbajtjen dhe ményrén
e punimit t€ leté€rnjoftimit.

Minister of the Ministry Internal Affairs,

Pursuant to Article 8, 9 and 24, paragraph 2
sub-paragraph 2.2. of Law no. 05/L-015 on
Identity Card (Official Gazette no. 36 dated
21.12.2015) Article 8, sub-paragraph 1.4 of the
Regulation No. 02/2011 for the fields of
administrative responsibility of the Office of
the Prime Minister and Ministries, as well as
Article 38, paragraph 6 of the Regulation of
Rules and Procedure of the Government No.
09/2011 (Official Gazette no. 15 dated
12.09.2011),

Issues this:

ADMINISTRATIVE INSTRUCTION
(MIA) No. 18/2016
ON DETERMINATION OF THE FORM ,
CONTENT AND MANNER OF
MANUFACTURING THE IDENTITY
CARDS

Article 1
Purpose

Purpose of this Administrative Instruction is
to determine the form, content and manner of
manufacturing of the identity card.

Ministar Ministarstvaunutrasnjih poslova,

Na osnovu ¢lana 8, 9 124, stav 2, pod-stav
2.2. Zakona br. 05/L - 015 o li¢noj karti
(Sluzbeni list 36 od 21.12.2015) ¢lan 8, 1.4
Pravilnika br. 02/2011 za oblasti
Administrativne  odgovornosti  Kancelarije
premijera i ministarstva , kao i ¢lana 38 , stav 6
Poslovnika Vlade br. 09/2011 (Sluzbeni list br.
15 od 12.09.2011),

Izdaje ovo:

ADMINISTRATIVNO UPUTSTVO
(MUP) Br. 18/2016
O UTVRPIVANJU OBLIKA, SADRZAJA 1
NACINA IZRADE LICNE KARTE

Clan 1
Svrha

Svrha ovog Administrativnog Uputstva jeste da
utvrdi oblik, sadrzaj i nain izrade licne karte.




Neni 2
Pérkufizimet

1. Shprehjet e pérdorura né két€ Udhézim
Administrativ kané kéto kuptime:

1.1. MPB - nénkupton Ministrin€ e Punéve
té Brendshme;

1.2. ISO - nénkupton standardet sipas té
cilave €shté pérbérja e letérnjoftimit;

1.3. ONAC-ICAO - nénkupton
Organizatén Ndérkombétare t& Aviacionit
Civil;

1.4. QPD - nénkupton Qendrén pér Pajisje
me Dokumente;

1.5. Personalizimi i letérnjoftimit - bartja
e t€ dhénave personale né letérnjoftim qé
tregojné€ identitetin e bartésit té tij.

2. Shprehjet tjera t€ pérdoruara né kété
udhézim administrativ kané kuptim t€ njéjté si
né Ligjin Nr.05/L-015 pér Letérnjoftim.

the
meanings:

Article 2
Definitions

1. Definitions which are used in the text of
Administrative Instruction have these

1.1. MIA - means Ministry of Internal
Affairs;

1.2. ISO - means standards according to
which is the content of the identity card;

1.3. ONAC-ICAO - means International
Organisation of Civil Aviation;

1.4. CED - means the Centre for Equipment
with Documents;

1.5. Personalization of ID - the transfer of
all necessary data on the identity card holder
to show his identity.

2. Other terms used in this Administrative
Instruction have the same meaning as in the
Law No.05 / L-015 on Identity cards.

1. Definicije
Administrativnog  Uputstva
znacenje:

2.

Clan 2
Definicije

tekstu
imaju

upotrebljene  u ovog

sledece

1.1. MUP - podrazumeva Ministarstvo
unutrasnjih poslova;

1.2. ISO - podrazumeva standarde koji
utvrduju sastav licne karte;

1.3. MOCA-ICAO - podrazumeva
Medunarodnu organizaciju civilne avijacije;

14. COD - podrazumeva Centar za

opremanje sa dokumentima;

1.5. Personalizacija licne karte - prenos
svih potrebnih podataka na licnu kartu koji
predstavljaju identitet nosioca.

Ostali ovom

termini  upotrebljeni u

Administrativnom uputstvu imaju isto znacenje
kao u Zakonu br.05 / L-015 o li¢noj karti.




Neni 3
Forma e letérnjoftimit

1. Letérnjoftimi pérbehet nga materiali
polikarbonat dhe me dizajn grafik sipas
standardeve t€ I[CAO-sé.

2. Materiali i letérnjoftimit duhet t& jeté i
cilésisé sipas standardeve, né ményré qé
poseduesit t’i garantohet pérdorim normal pér
periudhén e vlefshméris¢.

3. Dimensioni i letérnjoftimit t€ Republikés sé&
Kosovés éshté 85.7 x 53.9 x 0.76 mm, sipas
ISO standardeve (shih shtojcén 1).

Neni 4
Pérmbajtja e letérnjoftimit

1. Letérnjoftimi i Republikés sé& Kosovés
pérmban té€ dhénat si n€ vijim:

1.1. Stema e Republikés s& Kosovés;

1.2. Emrii shtetit;

1.3. Emri i dokumentit;

1.4. Simboli 1 dokumentit -elektronik
(biometrik);

Article 3
The form of identity card

1. Identity Card is composed from
polycarbonate material and with a graphic
design according to ICAO standards.

2. Material of identity cards should be of
quality according to the standards in order to
guarantee to the possessor normal use during
the validity period.

3. Dimension of the identity card of Republic
of Kosovo is 85.7 x 53.9 x 0.76 mm according
to the ISO standards (see annex 1).

Article 4
The content of identity card

1. Identity card of Republic of Kosovo
contains data from as follows:

1.1. the emblem of the Republic of Kosovo;
1.2. the name of the state;
1.3. the name of document;

1.4. the symbol of the electronic document
(biometrics);

Clan 3
Oblik liéne karte

1. Li¢na karta sastoji se od “-polikarbonat” a sa
grafickim dizajnom koji odgovara standardima
ICAO.

2. Materijal licne karte treba da bude kvaliteta
prema standardima, kako bi imaocu iste bila
zagarantovana uobiajena upotreba u periodu
vaznosti iste.

3. Dimenzije licne karte Republike Kosovo
iznose 85.7 x 53.9 x 0.76 mm u skladu sa
standardima ISO (pogledaj Dodatak 1).

Clan 4
SadrzZaj licne karte

1. Li¢na karta Republike Kosovo sadrzi sledece
podatke:

1.1.Grb Republike Kosovo;
1.2. Ime drzave;
1.3 Ime dokumenta;

1.4 Simbol
(bimetrijski);

elektronskog  dokumenta




1.5. Mbiemri;

1.6. Emri;

1.7. Data e lindjes;

1.8. Gjinia;

1.9. Shtetésia;

1.10. Data e skadimit;

1.11. Vendi i lindjes;

1.12. Fotografia;

1.13. Nénshkrimi;

1.14. Numri i qasjes né kartelé¢ (NQK);
1.15. Data e léshimit;

1.16. Organi g€ e 1éshon leté€rnjoftimin;
1.17. Numri personal;

1.18. Numri i leté€rnjoftimit;

1.19. Vendbanimi;

1.20. Zona e leximit me makiné (ZLM).

1.5. surname;

1.6.name;

1.7.date of birth;

1.8. gender;

1.9. citizenship;

1.10. date of expiry;

1.11. place of birth;

1.12. photo;

1.13. signature;

1:14. card’s access number (CAN);
1.15. date of issue;

1.16. identity card’s issuing authority;
1.17. personal number;

1.18. place of registration;

1.19. residence;

1.20. machine reading area (MRA).

1.5. Prezime;

1.6. Ime;

1.7.Datum rodenja;

1.8. Pol;

1.9. Drzavljanstvo;

1.10. Datum isteka;

1.11. Mesto rodenja;

1.12. Fotografija;

1.13. Potpis;

1.14. Broj pristupa kartici (BPK);
1.15. Datum izdavanja;

1.16. Organ koji izdaje li¢nu kartu;
1.17 .Li¢ni broj;

1.18. Broj licne karte;

1.19. Prebivaliste;

1.20. Zona za masinsko citanje (ZMC).




2. Letérnjoftimi  pérmban  ¢ipin, né t&
cilin,pérvec t€ dhénave nga paragrafi 1 i kétij
neni, jan€ t€ ruajtura edhe:

2.1. Gjurmét e gishtérinjve;
2.2. Adresa e vendbanimit;
2.3. Certifikatat elektronike.
3. Formularét dhe letérnjoftimet shtypen né

pajtim me Ligjin pér Pérdorimin e Gjuhéve.

4. Formularé€t dhe letérnjoftimet pér pjesétarét e
komuniteteve jo shumicé shtypen edhe né
gjuhét e tyre té€ cilat jané n€ pérdorén né nivele
lokale.

Neni 5
Meényra e punimit té letérnjoftimit

1. Personalizimi i letérnjoftimit bé&het né
sistemin e siguris€é s€ lart€, duke i1 zbatuar
procedurat si né vijim:

1.1. Vendosja e té€ dhénave personale né
letérnjoftim me ané t€ gravimit me laser;

1.2. Vendosja e té dhénave personale né
¢ip.

2. The identity card contains the chip, which in
addition to data from paragraph 1 of this
article, are stored as well:

2.1. Fingerprints;
2.2. Address of residence; and
2.3. Electronic certificates.

3. The forms and the identity cards shall be
printed in accordance with the Law on Use of
Languages.

4. The forms and identity cards for members
of non majority community shall be printed
also in their languages that are used in local
level

Article 5
The way of processing the identity cards

1. Personalization of identity cards it is done in
the high-security system, by passing the

following steps:

1.1. Setting the personal data in the
identity card engraving by laser;

1.2. Setting the personal data in chip.

2. Li¢na karta sadrzi €ip, koji pored podataka iz
stava 1 ovog €lana, sadrzi i:

2.1. Otiske prstiju;

2.2. Adresu prebivalista; i

2.3. Elektronske sertifikate.
3. Obrasci i li¢na karta Stampaju se u skladu sa

Zakonom o upotrebi jezika.

4. Obrasci i li¢ne karte pripadnika ne vecinske
zajednice Stampaju se 1 na njihovim jezicima,
tamo gde su ti jezici u upotrebi na lokalnom
nivou.

Clan 5
Naéini zrade liéne Kkarte

1. Personalizacija li¢ne karte vr$i se u visoko-
bezbednosnom sistemu, uslede¢im koracima:
1.1. Postavljanje licnih podataka u licnoj

karti sa laserskim graviranjem;

1.2. Uspostavljanje li¢nih podataka na ¢ipu.




2. Letérnjoftimi i1 personalizuar i nénshtrohet
procesit t€ kontrollit t€ cilésis€ pér t& verifikuar
nése i ploté€son kriteret e parapara sipas
standardeve, duke i zbatuar procedurat né
vijim:

2.1. Vendosja e letérjoftimit n€ lexues té
ZLM;

2.2. Leximi i t€ dhénave né c¢ip dhe
krahasimi i tyre me té dhénat nga baza e t&
dhénave.

3. Pas pérfundimit t€ kontrollit t& cilésis€¢ sé&
letérnjoftimit dhe pas plotésimit t€ t& gjitha
kritereve t€ parapara sipas standardeve, si pér
nga pamja vizuale, po ashtu edhe pér nga
funksionimi 1 ¢ipit, ai (leté€rnjoftimi) dérgohen
né zyrén e shpérndarjes.

4. Procesi i pérgatitjes s€ shpérndarjes sé
letérnjoftimeve t€ personalizuara népér QPD

béhet né€ zarfe/kuti/ thasé¢ t€ mbyllur
(bllombuar).

Neni 6

Shfuqizimi
Mé hyrjen né fuqi t€ kétij udhézimi
administrativ, shfuqgizohet Udhézimi
Administrativ. = nr.  19/2011- MPB  pér

Pércaktimin e Formés dhe Ményrés s¢ Punimit

2. Personalized identity card is a subject to a
quality control process to verify if it meets the
criteria according the standards, by passing the
following steps:

2.1. Setting the identity card on the
reader ZLM;

2.2. Reading the data on the chip and
comparing them with data from the
database.

3. Once is quality control completed and the
identity card meets all the criteria as foreseen
according to the standards, both in terms of
visual appearance, as well as for the operation
of the chip, they are sent to the office of the
distribution.

4. The process of preparing the distribution of
personalized identity cards through CED is
done in envelopes/boxes/closed bags (sealed).

Article 6
Repeal

With the entry into force of this Administrative
Instruction, shall be  repealed  the
Administrative Instruction no. 19 / 2011- MIA
on Determination of the Form and Manner of

2. Lic¢na karta personalizovana prolazi proces
kontrole kvaliteta za proveravanje da li
ispunjava kriterijume prema standardima, u
slede¢im koracima:

2.1. Uspostavljanje licne karte u Citalac
ZLM;

2.2. Citanje podataka na &ipu i uporediti ih
sa podacima iz baze podataka.

3. Po zavrSetku kontrole kvaliteta i licna karta
zadovoljava  sve  kriterijume  predvideni
standardima, kako u pogledu vizuelno gizgleda,
tako i za rad Cipa, ona se Salje u kancelariju za
iz davanje.

4. Proces pripreme za iz davanje
personalizovanih li¢nih karata u COD, vrsi se sa
kovertama/ kutijama/dzakovima (plombirani)

Clan 6
Ukidanje

Stupanjem na snagu ovog Administrativnog
uputstva, ukida se Administrativno uputstvo br.
19/ 2011- MUP za utvrdivanje oblika i nacina
izrade licne karte.




t€ Letérnjoftimit.

Neni 7
Hyrja né fuqi

Ky Udhézim Administrativ hyn né fuqi shtaté
(7) dité pas nénshkrimit nga ana e Ministrit.

\_~ S
PRISHTINE/: &/
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Manufacturing Identity Card.

Article 7
Entry into force

This Administrative Instruction enters into
force seven (7) days after the signature of the
Minister.

Minister ¢

Clan 7
Stupanje na snagu

Ovo Administrativno Uputstvo stupa na snagu
sedam (7) dana nakon potpisivanja od strane
Ministra.
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Shtojca, Annex, Dodatak 1

REPUBLIKA E KOSOVES PENYBNMKA KOCOBO REPUBLIC OF KOSOVO
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]
S SPECIMEN mems
HOXHA
[Emn / Ve | Girvan name
MERITA
« [ [aTyw pofysad | rnl‘ux
12.06.1989 F
Shimtév | [omann /D
Htioraaity Date of expiry
KOSOVAR 15.09.2023

l‘.. ,nﬂu Merita Fovha caié

(Dt o ibshimil | Qaryw sananaws | Date of msue SPECIMEN
16.09.2013

Lishunr rgs / Manar ap | msued by

MPB | MUP [ MIA

e, Parsonal | Mwass Bp. | Parsonal No

0123456789

e Laj, (Bp. N K 7D Cang Mo,

PRISTINA

IDRKSIDOOOOODODOD5<<<<<<<<<<<<<<<L
8906120F2309154RKS0123456789<1
HOXHA<X<MERITA<<<<<<K<KK<<<<K<L<L<LK



